YTBEPXIEH
npukazoM ®I'GHY «HUN

«PeakTuBIIEKTPOH»
ot 10 Hos1Ops1 2023 1. Ne 45

Koaekc 3TUKH M CJIy:Ke0HOT0 moBeeHHsI PAOOTHUKOB

®enepanbHOr0O rocy4apCTBEHHOTO OFOIKETHOIO HAYYHOT'O YUPEKICHUS
«Hay4uHo-nccenoBarenbCcKuii FHCTUTYT «PeakTUBIIEKTPOH»
(®I'BHY «HUMU «PeakTUBAICKTPOH»)

. O01Me moJioKeHus

1.1 Hacrosmuit Kogexkc ATHKM UM CIOy>KEOHOTO TIOBEACHHS PaOOTHHKOB
(manee — Kogekc) depepaibHOTO rocyJapCTBEHHOTO OFOKETHOIO HAYYHOT'O
yupexaeHuss «HaydHo-uccnenoBaTebCKuii HMHCTUTYT «PeakTHBAIIEKTPOH»
(manee — Yupexnuenue) ocHOoBaH Ha mosiokeHusix Konctutynuum Poccuiickoi
Oenepanuu, DenepanbHoro 3akoHa oT 25 aexadbps 2008 r. Ne 273-d3 «O
MPOTUBOJCHUCTBUM KOPPYINILHMK», a TaKXe€ YCTAHABIMBAIOIIUX B OTHOIICHHH
pabOTHUKOB YUpexXJeHUS OrpaHUYCHUs, 3alpeTbl U OOS3aHHOCTH HUHBIX
(enepabHBIX 3aKOHOB, HOPMAaTUBHBIX MPaBOBbIX akTOB IIpe3nnenta Poccuiickoi
Oenepauuu, IlpaBurensctBa Poccuiickon ®enepanuu, APyrux HOPMAaTUBHBIX
mpaBoBbIX akTOB Poccuiickorn @enepanun, BHYTPEHHHUX PETYISATUBHBIX
JOKYMEHTOB YUpPEXKJCHUs, a TakKe Ha OOIENPU3HAHHBIX HPABCTBEHHBIX
MPUHIUIIAX U HOPMaX POCCHICKOTO OOLIECTBA U TOCYAapCTBA.

1.2. [Tonoxenus Koaekca pacupoCTpaHSIOTCS Ha BCE CTPYKTypHBIE
MoJpa3aAcacHus Y YpeKACHUS.

1.3. I'paxxnanun Poccuiickoit ®epeparuu, mocTynaroumii Ha paboTy B
Yupexnenue, 00s13aH 03HAKOMUTKCS ¢ ToJokeHussMu Kojekca u co0mroaaTs ux B
MPOLIECCE CBOEH JAEATEIBHOCTH.

1.4. Kaxnpiii  pabGoTHUK ~ YdpexaeHHs  JOKEH  NPUHUMATh  BCE
HEOOXOJIMMBIC MeEphl I COOJIONCHHUS TOJNIOKEeHMH HacTtosmero Komekca, a
KOKIpId TpaxkaaHuH Poccmiickoit deaeparuu BIpaBe OXHAATh OT pabOTHHKA
VYupexieHus: OBE/ICHUS B OTHOIICHUAX C HUM B COOTBETCTBUU C IMOJOKECHUIMHU
Hactosmiero Kojekca.

1.5. Henpro Kogekca sIBASETCS yCTAaHOBJIEHHE ITHUYECKUX HOPM M IPaBUII
CIIyK€OHOTO MOBeJEHUsI pA0OTHUKOB /JIs JOCTOMHOTO BBIMOJTHEHUSIMU UMU CBOEH
po(ecCUOHANbHOMN NeATETbHOCTH, a TAKXKE COJNCUCTBUE YKPEIUICHUIO aBTOPUTETA
Yupexaenus, odecrneueHrne equHbIX HOPM MOBEICHUSI pAOOTHUKOB.

1.6. Konmekc ciyxuT ocHOBOW il (DOPMHUpPOBAHMS AOHKHOW MOpaiu B
KOJUIEKTUBE, YBA)XXUTEJIbHOTO OTHOILIEHUS K JIEATEIbHOCTH YUpexXJeHHUs B
OOIIIECTBEHHOM CO3HAHMM, & TaKXK€ CIOCOOCTBYET MOBBIIIEHUIO OOIIECTBEHHOTO
CO3HAHMS U HPABCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJIS.
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1.7. Kogexc npusBaH NOBBICUTH 3P(HEKTUBHOCTh BHIMOJIHEHUS paOOTHUKAMU
VYupexaeHus: CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH.

1.8. 3nanue u cobmonenue pabotHukoMm YupexnaeHuss Komekca sBisercs
OJTHUM U3 KPUTEPUEB OIICHKU KAuecTBa €ro Mpo(ecCHOHANBbHON ACSITENIbHOCTH U
CITy>KeOHOTO TTOBE/ICHUSI.

1.9. Hacrosmuit  Kojmekc mMOIEXXHUT OMyOJMKOBaHUIO Ha OQHUIIUMAIBHOM
caiite YupexaeHus: B UHGOpMaIMOHHO-TEIICKOMMYHHUKAIIMOHHON ceTn IHTepHET.

1. OcHOBHBIC NIPUHLIMIIBI M IPABUJIA CJIY’KeOHOI0 NMOBEACHUS
Pa0dOTHMKOB Y4peKIeHUs

2.1. PabotHuKH Y‘{pe}i(ILGHI/IH, CO3HaBasl OTBCTCTBCHHOCTD nepea
rocyagapCctBom, O6IHGCTBOM U IrpaxaiaHaMu, 00s13aHBbI.

2.1.1. ICTIOJIHATh ~ TOJDKHOCTHBIE  OO0S3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM NMPO(ECCHOHAIBFHOM YPOBHE;

2.1.2. cobmonath TpeOOBaHMS 3aKOHOAAaTeNIbcTBA Poccuiickoit Deneparuu u
BHYTPEHHUX PETYJATUBHBIX TOKYMEHTOB Y UPEIKICHHUS;

2.1.3. oCyIIEeCTBIATh CBOIO JEATENBHOCTh B MPEesiax CBOMX MOIHOMOYUN U
ITOJTHOMOYNU Y UpeKIACHUSA;

2.14. mpu WCTHOIHEHWH MAOJDKHOCTHBIX OOsI3aHHOCTEH HE OKa3bIBaTh
NPEANOYTEHUSI KaKUM-TMOO0 MPOPECCHOHAIBHBIM MM COLUMAIbHBIM TpyHmnam u
YUPEXKACHUSAM, OpraHu3alusiM, ObITh HE3aBUCUMBIMU OT BIIMSHHUS OTIEIbHBIX
JOJKHOCTHBIX JIUIL U aIMUHUCTPATUBHOTO JAaBJICHUS,

2.1.5. cobmonate  COIMANBHYIO  CHPaBEUIMBOCTh M PABHOIIPABHO
pacnpenenarth COUUalbHbIE pEeCypchl C LEIbI0 paclIMpeHuss BbIOOpa U
BO3MOXKHOCTEH AJIs1 BC€X KOHTPAreHTOB, B TOM UYHUCIIE, Il HEUMYIIIUX, COLUATBHO
YSI3BUMBIX U APYTUX JIUL, OKA3aBIIUXCS B TPYAHOM )KU3HEHHON CUTYallUy;

2.1.6. uckmroyaTh JIEMCTBUS, CBSI3aHHBIE C BIUSHHEM KaKHUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) MW HWHBIX HMHTEPECOB, MPEMATCTBYIOIINUX
100pPOCOBECTHOMY MCTIOJTHEHHUIO JIOJDKHOCTHBIX 00SI3aHHOCTEH;

2.1.7. cobmonath TPW  WCIOJHEHWUH  JIOJDKHOCTHBIX  OOSI3aHHOCTEH
YCTaHOBJICHHbIE (PeiepaibHbIMM 3aKOHAMM, UHBIMM HOPMATHMBHBIMU IPABOBBIMU
aktamMu Poccuiickoii denepannu U YupeKaeHNUsI OTPAHUYECHUS U 3aIPETHI;

2.1.8. coOmo1ath HEUTPATBLHOCTh, UCKJIIOUYAIOIIYI0 BO3MOMKHOCThH BIIMSTHUS
Ha CIYXEOHYIO JI€ATeIbHOCTh pEUICHUN TMOJUTUYECKUX TMAPTUH, HHBIX
OOIIEeCTBEHHBIX 00BEIMHCHUT;

2.1.9. coOmro1aTh HOPMBI CITyKEOHOUM U MPOoheCCHOHAIBHOM THKHU, MPaBUiIa
JIEJIOBOT'O MOBEAECHUS U OOIIEHUS,
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2.1.10. mposABNIATh KOPPEKTHOCTh M BHHUMATEIBHOCTh K TpakgaHaMm H
JOJKHOCTHBIM JIUIIAM TIPU CITY’KEOHBIX KOHTAKTaX ¢ HUMHU; MPUHUMATH MEPHI TI0
HEJOMYIIEHUIO JTI000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(DINKTAa HHTEPECOB;

2.1.11. He pomyckaTb KOPPYIIMOHHOTO TOBEJACHHUS, B TOM 4YHUCIE
BO3/ICP’KUBATHCS OT MOBEAEHUS, KOTOPOE MOKET BOCIIPUHUMATHCS OKPY KaAIOIUMU
Kak oOellaHue WIM NPEUIOKEHHE Jayd B3SATKU JIMOO KaK COIJIACHE INPUHSATH
B3TKY, WJIM KaK Ipock0a (HamMeK) O Jaye B3STKH, a TaKXKe MPOTUBOAEHCTBOBATH
JTH0OBIM MPOSIBJICHUAM KOPPYILUHU U IPOYUM 3JI0YHOTPEOIECHUSAM B Y UPEKICHUM;

2.1.12. yBe1OMJIATh JOJDKHOCTHOE JIMIIO YUPEXKACHHUS MO MPOPUIAKTHKE
KOPPYNIIMOHHBIX M WMHBIX MPAaBOHAPYIICHUM, OpraHbl HPOKYpaTypbl M HWHBIE
dbeneparbHbIE TOCYIAPCTBEHHBIC OpraHbl 000 BCEX Ciydasx OOpaiieHus K HHAM
KaKUX-TMOO JIMII B TEIAX CKIOHCHHS K COBEPIICHUIO KOPPYIIIHMOHHBIX
IIPAaBOHAPYLIECHUM;

2.1.13. He3aMeIMTEIIBHO ~ YBEIOMJISITh ~ CBOETO  HEMOCPEICTBEHHOTO
PYKOBOJIUTENSA, a TakKe JOKHOCTHOE JHII0 YUPESKICHUS IO MPO]IIIaKTHKE
KOPPYIIIMOHHBIX W HWHBIX TPABOHAPYIICHUHA O CTaBIIWX HW3BECTHBIMH (haKTax
KOH(DJIMKTA WHTEPECOB M KOPPYIIIMOHHBIX TMPOSBICHUNH B YUPEIKICHUH,
o0CTOATENbCTBAX W JCUCTBUAX (Oe3aeicTBHHM) pPAOOTHUKOB YUpekKIeHUS U
TPETbUX JIUI, TIOCHY>KUBIIMX WJIHA CIIOCOOHBIX IOCIYXKHTh NPUYHHAMU
BO3HUKHOBEHHUSA B YUpEKJIECHUH KOH(MIUKTAa HMHTEPECOB /WU KOPPYMIIHMOHHBIX
NPOSIBJICHUM, a TakKkKe O TNPUYMHEHUH (BO3MOXXHOM IIPUYMHECHHH) Bpesa
YupexeHuto;

2.1.14. noBOIUTH O CBEJEHUS HEMOCPEICTBEHHOTO WJIM BBIIIECTOSIIETO
PYKOBOJIUTENSI HHPOPMALIUIO O TOM, YTO KaKO€-JIMOO JIMIIO MpeiaraeT pabOTHUKY
YupexxkneHus: COBEPIINTh HE3AKOHHBIM, HENPABOMEPHBIM WA MPOTHBOpEYALIUN
TpeOOBAHMSIM K CIY>KEOHOMY IOBEIEHUIO MOCTYNOK WJIM KaKUM-TUOO HWHBIM
o0pa3oM HapymHTh 3aKOHOJATeNbCcTBO Poccuiickoit denepanuu U HACTOSIIUN
Kozaeke, o 00bIX CTaBIIMX U3BECTHBIX (PaKTaX B OTHOIIEHWH COBEPIICHHBIX JIHOO
TOTOBAILLMXCS MPABOHAPYIIEHUA CO CTOPOHBI APYrMX PAOOTHUKOB YUpEKACHUS
(ecniu mMmeromiasicss uHbopmals He TpeOyeT YBEIOMJIEHHS COOTBETCTBYIOIIETO
pykoBoauTels cornacHo noamnyHktam 2.1.13. u 2.1.14. Hacrosiiero ab3ara);

2.1.15. He pasrnamare W HE HCIOJIB30BAaTh HEHAJJICKAITUM 00pa3oM
CBEJICHUS, OTHECEHHBIEC 3aKOHOAaTENIbCTBOM Poccuiickon denepanuu K CBEICHUSIM
KOH(DHUICHIIMATLHOTO  XapakTepa MW CIOykeOHylo wuHpopManuio (CBeIeHUs
OTPAaHUYCHHOTO0 PACHpPOCTPAHCHHUsS), a TakKe HHBIC CBCACHHUSA, CTaBIIUC
W3BECTHBIMH B CBSI3H C UCIIOTHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.16. He nmomyckaTh OKa3aHWsS BO3JEHCTBHUS Ha CBOMX KOJUIET B IIEJISX
MPUHATHUS TPOTUBO3AKOHHOTO U (KMJTM) HEOOOCHOBAHHOTO PELICHUS;

2.1.17. BO3AepKUBaThCSI OT TOBEACHUSA, KOTOPOE€ MOIJIO OBl BBI3BAThH
COMHEHHUE B JIOOPOCOBECTHOM HCIIOJHEHUHM TPYJAOBBIX OO0S3aHHOCTEH, a TaKKe
n30eratb KOH(MJIUKTHBIX CUTYallMi, CIIOCOOHBIX HAHECTH YyIIepO penmyTaluu WiIu
aBTOPUTETY paOOTHUKOB YUPESIKACHUS U/WUIU Y UPESKICHUIO;
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2.1.18.ne  gomyckaTh  TposBIEHUN  (Gopmanu3Ma,  BBICOKOMEpPHS,
HEYBAKUTEIHHOTO OTHOIIECHHUS K 3aKOHHBIM MPOChOaM U TpeOOBAaHUSAM TpakIaH B
CBSI3U C UCTIOJTHEHUEM TPYJOBBIX 00513aHHOCTEH;

2.1.19. Bo3niepkuBaThCs OT MyOJUYHBIX BBICKAa3bIBAHUN, CYXKIECHUH U
OLIEHOK B OTHOLICHUU YUPEKICHHUSA, €CIIM ATO HE BXOAUT B OOS3aHHOCTH
paboTHUKA;

2.1.20. cobmronath KOH(PUACHIIMATBLHOCTh HH(OpMAIMU O KOHTparceHTe,
KaCaroICHCs YCIIOBHHA €r0 JKU3HEACATCIBHOCTH, JUYHBIX KadeCTB W IPoOJIeM,
IPUHUMATh MEPBI IS €€ 00CCIICUCHHS,

2.1.21. He UCMOaB30BaTh CIIY)KEOHOE TOJIOKEHUE SIS OKa3aHUs BIUSHUS HA
JEATEILHOCTh TOCYTAPCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO CaMOYIIPaBIICHUS,
OpraHW3alui, JOJDKHOCTHBIX JIMI, TOCYJAapCTBEHHBIX U MYHHUIIUIIAIBHBIX
CITyKaIliX MPH PEIICHUH BOIPOCOB JIMIHOTO XapaKTepa;

2.1.22. yBaXXHTEILHO OTHOCHUTHCS K JACSITCIIBHOCTH MPECTAaBUTEICH CPEICTB
MaccoBoil nHGoOpMaIU M0 HPOPMHUPOBAHUIO 0OIIIECTBA O paboTe YupexaeHus, a
TaK)K€ OKa3bIBaTh COJCUCTBHE B TIOJYYCHHH JOCTOBEpHOW WHGOpMAIMU B
YCTaHOBJICHHOM TIOPSIJIKE;

2.1.23. IOCTOSIHHO CTPEMUTBCSI K OOECIIEUECHHUI0 KakK MOXHO OoJee
3G (HEKTUBHOTO M HKOHOMHOTO PacHOpsKEHUs (PMHAHCOBBIMHU CPEJICTBAMHU, WHBIM
UMYIIECTBOM, MaTePUATHHO-TEXHUYECKUMHU U JPYTUMU pecypcamu Y UpexIeHUS;

2.1.24. He UCTIONB30BaTh UMYIIIECTBO YUPEKICHUS B LIETISAX, HE CBI3AHHBIX C
WCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TakXKe HEe TepeaaBaTh €ro B TaKUX
EJISIX UHBIM JIMIIAM;

2.2. PaGoTHHWKH, OTBETCTBEHHBIE 3a IMIPOBEICHUE 3aKYMOK JIOJDKHBI
cOOJII01aTh NPUHIIMIBI U TPeOOBaHUs, yCTaHOBIEHHbIe DenepaibHBIMHU 3aKOHAMU
ot 18 utons 2011 1. Ne 223-D3 «O 3akynkax TOBapoB, padOT, YCIYyT OTAEIbHBIMU
BHUJIAMH IOPUIAYECKUX JHUI U OT 5 anpensa 2013 r. Ne 44-D3 «O xoHTpakTHOU
cucteMe B cdepe 3aKymok TOBapoB, paldOT, yciayr s oOecleueHUs
rOCyJAapCTBEHHBIX U MYHULIUITAJIbHBIX HYX/I» W U3[JaHHbIE B COOTBETCTBUU C HUM
BHYTPEHHHE pPEryJISITUBHbIE JOKYMEHTHl YUpeXACHHUs, HE CO3[aBaTb CBOMMU
JNEUCTBUSIMHU HEOOOCHOBAaHHBbIE MpPEHMYIIECTBA JUJIsl KaKUX-JTHOO YYaCTHHUKOB
3aKYTIOK.

2.3. PaboTHuk Yupexnenus, HaJIeJICHHbBIN OpraHU3alOHHO-
pacnopsAIUTEILHBIMU TIOJTHOMOYHSMH TI0 OTHOIICHHIO K JAPYTUM pPaOOTHHKAM
Yupexaenus, ToJKeH OBbITh JIJIs1 HUX 00pas3iiom npodeccruonanusma, 0e3ynpedHon
penyTainuy, CBOMM JIMYHBIM TIOBEJICHHEM TMOAaBaTh TPUMEpP YECTHOCTH,
OECPUCTPACTHOCTH U CIIPABEIJIMBOCTH.

2.4. PaboTHUK Yupexaenus, HaJICJICHHBIN OpTraHu3alMOHHO-
pacropsAUTEeIbHBIMA TIOJITHOMOYHUSMH TI0 OTHOIICHUIO K JIPYTMM pPaOOTHHKaM
YupexnaeHus:

2.4.1. npyHMMaeT Mephl MO TMPEAOTBPAICHUI0 M YpPEryJIMpPOBAaHUIO B
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KOJUIEKTUBE KOH(JIMKTAa MHTEPECOB, MO MPEIYNPEKICHUIO KOPPYMIUU, BKIIOUas
MEpBI 10 MPETOTBPALIEHAIO KOPPYIILIMOHHO-0ITACHOTO TIOBEEHN;

2.4.2. comeiicTByeT YCTAHOBJIICHHIO U TOAJCPKAHUI0O B  KOJUIEKTHBE
3JI0pPOBOT'0 MOPAJIBHO-TICUXOJIOTMYECKOr0 KIMMaTa;

2.4.3. mpu omnpeneneHur oObeMa W XapakTepa IOpydyaeMou JApyrum
paboTHUKaM Yupexaenus paboThI PYKOBOJICTBYETCS TPUHIIATIAMA
CTPaBeIMBOCTH, y4eTa JIMYHBIX W JIEJOBBIX Ka4eCcTB, KBAIW(UKAIIMA U OTBITA
MO TYMHCHHBIX;

2.4.4. He JOmyCKAaeT 10 OTHOIICHWIO K TOJYHHECHHBIM pabOTHUKAM
HE0OOCHOBAHHBIX MPETCH3HM, a TakkKe (HaKTOB rpyOOCTH M 0ECTaKTHOCTH;

2.4.5. mposiBisieT 3a00Ty O TOJYMHEHHBIX, BHUKA€T B HMX NPOOJIEMBbI H
HYXJIbI, COJIEUCTBYET MNPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX PpEIICHUH,
CHOCOOCTBYET MPOPECCUOHANIBHOMY U JODKHOCTHOMY POCTY paOOTHHUKOB;

2.4.6. Oka3pIBa€T TMOJJACPKKY U TMOMOIIb MOJOABIM CIICIHATUCTAM
(c onbITOM padOTHI 10 3 JET) B NPUOOPETEHUH MPOPECCUOHAIBHBIX HABBIKOB,

2.5. PabotHUKHN Yupexaenus, HaJICJICHHBIC OpraHu3allMOHHO-
pacropsAUTEILHBIMUA TTOJTHOMOUUSIMU TI0 OTHOIIEHUIO K JPYTUM pabOTHUKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon
@denepanu  3a JEUCTBUS WM O€3/IEWCTBUS TMOJYMHEHHBIX COTPYIHHUKOB,
HapYIIAIOMIUX PUHIUITEI STUKU U TIpaBUJIa CIyKeOHOTO MOBEJICHUS, €CJIM OHU HE
MPUHSUTH MEp, YTOOBI HE JIOMYCTUTh TAaKUX ACHCTBUHN WM 0€3/1eWCTBHIA.

I1l. TKa noBeeHUsI PAOOTHUKOB Y4peKIeHUs

3.1. PaGoTHuKH Y4UpekJeHUS B CBOCH JEATEIBHOCTH UCXOIAT U3
KOHCTUTYIIMOHHBIX TOJIO)KEHUH O TOM, 4YTO YEJOBEK, €ro mpaBa M CBOOOMbBI
ABJISIFOTCS  BBICIICH IIEHHOCTBIO, M KaXKIbIM TIpaKJaHUH HMEET I[pPaBO Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM KW3HU, JIMYHYKD M CEMEUHYI0 TalHy, 3allUTy
4YEeCTH, TOCTOUHCTBA, CBOETO JI0OPOTr0 UMEHHU.

3.2. PaboTHuKHN YUpexIeHHS:

3.2.1. 06s13aHBI COONMIOMATH OOIICTIPUHATHIE STUYECKUE HOPMBI M TIpaBUIIA
JIEJIOBOTO TIOBEJIEHUS, OBITh BEXKIMBBIMHU, JOOPOKETATSIBHBIMU, KOPPEKTHBIMH,
MPUHITUTHATHHBIMHA, BHUMATEIBHBIMU, MPOSIBIATH TEPIIUMOCTD U HETIPEAB3SITOCTD
B OOIIIEHNH C TpaKIaHAMU U KOJUIEraMH, paOOTHUKAMU JPYTUX OpTaHU3aIlnil;

3.2.2. npu3BaHbl CHOCOOCTBOBAaTh CBOMM TIOBEJICHUEM YCTAaHOBJICHUIO B
KOJUIEKTHUBE JIEJIOBBIX B3aMMOOTHOIIICHUH, OTHOIIIEHUHN MapTHEPCTBA,
B3aMMOYBKCHHUSI U B3aMMOIIOMOIIM, KOHCTPYKTUBHOI'O COTPYJIHHUYECTBA APYT C

JIPYTOM.
3.2.3. IOKHBI TIPOSIBISATh YBaKEHHWE K OOBIUAsIM W TPAJIUIIMAM HApOIOB

Poccun u npyrux rocyaapctB, YUUTHIBaTh KYJIbTYpHbIE U HHBIE OCOOEHHOCTH
Pa3IMYHBIX STHUYECKUX, COMATBHBIX TPy U KOH(PECCUH;
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3.2.4. 00513aHBI CTPEMUTbCA B JIOOOW CHUTyallMM COXPaHATh JUYHOE
JIOCTOMHCTBO, OBITh 00pa3OM MOBEIEHUs, TOOPOMOPSIIOYHOCTH U YECTHOCTH BO
Bcex cepax 0OIIeCTBEHHOU KU3HH,

3.2.5. nomwkHel W30eratb JUYHBIX M (DUHAHCOBBIX CBsI3€H, CIIOCOOHBIX
HAHECTH yIIepO UX YECTH U JOCTOMHCTBY, PEIyTallMU Y UPEKICHHUS;

3.2.6. HE JOIycKaTh NPHUHATUS TMHIIH, KYpeHHs BO BpeMs CIyKEOHBIX
COBEIIaHUH, Oece1, UHOTO CITYKEOHOTO OOIICHHS C TpaXKIaHaAMHU.

KpuTnka uMermuxcst HEAOCTaTKOB B pabOTe CO CTOPOHBI PYKOBOIUTEIIS
WIA KOJIJIET JOJDKHA OBITh OOBEKTHBHOHM, B3BEIICHHOW, MPUHIIUMHAILHON H C
MOHUMAHUEM MPUHUMATHCA TEM PaOOTHUKOM YUpekKJeHHs, K KOTOpOMY OHa
oOparieHa.

3.3. [Ipu ucmonHeHUH TPYAOBBIX 00s13aHHOCTEH PAOOTHUKK YUpEKICHUS
BO3JIEPKUBAIOTCS:

3.3.1. oT moboro BHIa BHICKAa3bIBAHUN W JEHCTBHIA TUCKPUMHUHAIIMOHHOTO
XapakTepa IO TMpU3HAKaM TMO0JIa, BO3pacTa, pachl, HAUUOHAIBHOCTH, SA3bIKa,
TPaXJaHCTBA, COLUAIBHOTO, HWMYILECTBEHHOTO WM CEMEUHOIO IOJOKEHHUS,
HUCXOA W3 TOJUTUYECKUX WJIM PEJIMTHO3HBIX MPEANOYTCHUM, PoJa 3aHATHUH H
VHBIX UMECIOIIUXCS Pa3JINuui;

3.3.2. ot rpy0OO0CTH, IPOSABICHUM MPEHEOPEIKUTEIIBHOTO TOHA, 3aHOCYHUBOCTH,
NPEAB3ATHIX  3aMEUYaHWM, TIPEABSABICHUS HEMPABOMEPHBIX, HE3aCIyKCHHBIX
OOBHHCHUM;

3.3.3. 0T yrpo3, OCKOPOUTENbHBIX BBIPAKCHUN WU PEIUIUK, ACUCTBUHM, OT
HEHOPMATUBHOM JIEKCUKH, TMPEMATCTBYIOMIUX HOPMAIbHOMY OOIIEHUIO WIIU
MTPOBOLUPYIONTUX MPOTHBOTIPABHOE TTOBECHUE.

3.4. PabotHuKH Yupexaenus JTOJKHBI OBITh BEXKJIUBBIMH,
T0OpOXKETATETLHBIMU, KOPPEKTHBIMH, BHUMATEJIbHBIMHA u MPOSIBIIATH
TOJIEPAHTHOCTh B OOIIIEHUU C TPaK/IaHAMU U KOJUIETaMHU.

3.5. He pomyckaercss oOcykIeHHe paOOTHHKAMW HEIOCTATKOB W JIMYHOU
YKU3HH CBOMX KOJIICT.

3.6. [loBenenune paboTHUKA BCEria U MPH JIOOBIX 0OCTOSTEIBLCTBAX JOJKHO
ObITH O€3yNpeyHbIM, COOTBETCTBOBATh BHICOKUM CTaHJapTaM MpoQecCuoHaIM3Ma
¥ HPaBCTBEHHO-ITUYECKUM MpHUHIUIIAM. HUUTO HE JOMKHO MOPOUYUTH NIETIOBYIO
pEenyTaIuio U aBTOPUTET paOOTHHUKA.

3.7. PabOTHUKY TPENNUCHIBACTCA: TIOCTOSHHO KOHTPOJIMPOBATH  CBOE
MOBEJICHUE, YYyBCTBA ¥ OMOILMM, HE TIO3BOJISAS JIMYHBIM CHUMIATHSM WITU
AHTUTIATUSIM, HEMPHUSI3HU, HACTPOCHHUIO WM JIPY>KECKUM UYYyBCTBaM BJIUSTH Ha
CIIy)KeOHBIC PEIICHUS, YMETh NPEABUACTh ITOCICICTBHS CBOUX JCHCTBHHA U
pelieHuii; oOpamarbcss OJUHAKOBO KOPPEKTHO C KOJIJIETaMH, PYKOBOACTBOM
HE3aBHCHUMO OT MX CITY»KEOHOTO WJIM COLMATBHOTO MOJIOKEHUS.
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3.8. B mporecce TtenepoHHOTO OOIIEHUS MODKHBI OBITH  COOJIOEHBI
CIICAYIOIIHE TIPABHJIA:

- Ha BXOJAIIHUC 3BOHKU CJIICAYCT OTBCUYATH KAK MOKHO 6I>ICTpee, IIpHu OTBCTC
Ha3bIBATb CBOC UM,

- IpU 3BOHKE B TOJpa3/ieicHusi YupexaeHuss pabOTHUKY HE0OXO0IUMO
Ha3BaTh CBOE UM U JOJDKHOCTH (JIUOO HAaMMEHOBAaHUE TMOJPA3ACICHUS ), a TAKKE
MOMHTEPECOBATHCS, MOXET JIM COOCCEAHUK B JAHHBIA MOMEHT YJIEIUTh BpEeMs
pasroBopy;

- [IpU 3BOHKE B JIPyTUe€ OpraHu3alyyd HeoOX0JUMO Ha3BaTh CBOIO (PaMUIIHIO
U UMs, JODKHOCTb, O3BYYHTh Ha3BaHUE YUPEKIEHHUS, CIPOCUTh, YJIOOHO JH
co0eceTHUKY pa3roBapuBaTh B JAHHBIA MOMEHT;

- 3aKaH4YMBAaThb pa3roBOp, KaK IIPaBrUJIO, JOJKCH HO3BOHHBH.IPII>1;

- €ClIi BOINPOC, MO KOTOpoMy PabOTHUKY HEOOXOIMMO CBSI3aThCsl C
KOJUIETaMH WJIM BHEITHUMHU TIPEICTABUTEIIIMH HE SBISICTCS CPOYHBIM, CJICAyeT
OTJIaBaTh MPEIMOYTCHHUE CBS3H 10 AJICKTPOHHOU mouTe. Eciu ske BOompoc SBIsIeTCs
CPOYHBIM, OJHAKO MPU 3TOM HEOOXOJIUMO JIOHECTH JI0 coOeceqHUKa OOJbIIOM
o0beM HHpOpMALMHU, TO TeJe()OHHBI 3BOHOK JOJDKEH OBITh MpeABapeH
AJIEKTPOHHBIM COOOIIIEHUEM, COJIepKaIUM ATy WHGOPMAIMI0 B HEOOXOIUMOM
00BeEME;

- 00CY)KJIeHUE ¢ KOJUIEraMu JIMYHBIX BOIIPOCOB, PEIIEHUE JIMYHBIX MPOOIIEM,
a TakKe JIMYHBIC Pa3rOBOPHI MO TelePoHy B pabodee BpeMs PacIiCHUBAIOTCS Kak
HEpErIaMEHTUPOBAHHbBIE MTEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUHU KOH(DIIMKTHOM CUTyaluu MEXKTY
Mo/Ipa3ieJICHUSIMA, IPUOPUTETHBIM HAMPABIICHUEM PEIICHUS KOH(PIMKTA SBISICTCS
y4eT UHTEPECOB YUPEKIACHUS B IIETIOM.

3.10. BHemHuii Bua paOOTHUKOB YUpEXKACHUS TPU HCIOJHEHUU HWMU
TPYJOBbIX OOS3aHHOCTEN, B 3aBUCHUMOCTH OT YCJIOBUM WX HCIOJHEHHS, JOJHKEH
CIIOCOOCTBOBATh  yBAXUTEIBHOMY OTHOUIEHUIO TpPaXIaH K YUpPExACHHUIO,
COOTBETCTBOBATh OOLIECHPUHATOMY JI€JIOBOMY CTHUJIFO, KOTOPBIM OTIMYAIOT
OopUIMANTBHOCTD, CIAEP>KAHHOCTb, TPAJAMIIMOHHOCTh, AKKYpaTHOCTh. PaboTHHKHU
VYupexneHus CcoOMIONAIOT  pPa3syMHYK JOCTaTOYHOCTb B  HCIIOJIb30BAHUU
KOCMETHKH, FOBEJIMPHBIX U3/ICJIUN U UHBIX YKPAILICHUH.

1V. 3akiaounrebHbIC MOJ0KEHUA

4.1.Ecniu y paboTHMKa YupexJeHUs BO3HUKAIOT 3aTpPyJHEHUs B
OTHOUIEHUM NOHMMaHus Ju00 mnpuMeHeHus nosiokeHuil Kopekca, oH Bpase
o0paTuThCs 3a KOHCYJbTalMe! (pa3bICHEHUSMHU) K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOAMTEIIO, a TaKXkKe K JOKHOCTHOMY JIUIYYy YUpeKIAeHHs MO MpoduiakTUKe
KOPPYILUMOHHBIX U UHBIX TPaBOHAPYLIEHUH.

4.2. PykoBoauTenu BCeX YypOBHEH HE HWMEIOT IMpaBa CKpbIBaTh OT
BBIIIECTOSIIIETO  PYKOBOJACTBA  (DaKThl ~ HEHAIJICKAIIETO  HCIOJIHEHUS  HX
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MOTYMHEHHBIMU — PAOOTHUKAMH Y UpEKICHHS TPYIOBBIX 00S3aHHOCTEH.

4.3. PykoBomutenn Bcex ypoBHEH YupexaeHHs HE IOJKHBI JOMYCKaTb
IpeciieIoBaHuEe PAaOOTHUKOB Y UpPEKICHUS 32 YBEIOMJIEHUE WIH MH(HOPMHUPOBAHUE
COOTBETCTBYIOILETO PYKOBOIUTEIS, PENYyCMOTpeHHOE HacrosmuMm Konekcom. B
TO JK€ BpeMs HEOOXOAMMO IMpeceKaTh JIIOOblE MONBITKM PacHpOCTPAHEHUS
3aBEJIOMO JIO)KHOM HWH(POpMallMM, HENPOBEPEHHBIX WM HEMOATBEPIKICHHBIX
(akTOB C ILENBI0 ONOPOYUTh PAOOTHUKA YUPEKACHUS, HE3aBUCHUMO OT €ro
JOJDKHOCTH.

44, Ha pabGotHuka YUpexJIeHHS HE  MOXET OBbITh  HAJIOXKEHO
JTUCIMIUTMHAPHOE B3bICKAHWE 3a MPEAOCTaBICHHE WHPOpPMAIUU O HApyIICHUH
Konekca, 3a KpUTHKYy pPYKOBOJWTENS WM KOJJIET 10 OOCTOSTEIHCTBAM,
IPETyCMOTPEHHBIM HacTosM Kogekcom.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y Ype:KIeHUs!
3a Hapymenue Kogekca

5.1. HecoOmonenne Kogekca MoOKeT TMpUBECTH K  JUCUHUIUIMHAPHBIM
CaHKIUSM — BIUIOTb /IO YBOJIbHEHHUS - B COOTBETCTBUM C ACHCTBYIOLIUM TPYIOBBIM
3aKOHO/ATeIbCTBOM P® 1 T0OKaIbHBIMU HOPMATUBHBIMU aKTaMHU.

5.2. B ciywasix, npeayCMOTpPEeHHBIX (eaepalbHbIMU 3aKOHAMU, HapylIeHUE
nosnioxkeHuit Kojekca Bieder npuMeHEHHE K pPAOOTHUKY VYUpexJACHHUS Mep
IOPUUYECKON OTBETCTBEHHOCTH.



